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Purchase Date
The purchase date is now a separate entry from the delivery date. Some new car dealers have software that automatically assigns a date when their customer completes a purchase order even though the vehicle is delivered on a later date. Dealers are required to submit the RD-108 to the Secretary of State within 15 days of vehicle delivery so it is important that dealers enter the actual date of delivery on the form. Separating the dates makes it easier for both dealers and the Department to calculate 15 days from the date of delivery.

Delivery Date
This must be the date of  delivery.

Dealer Information
The dealer information section must be complete, including the dealer number and Michigan sales tax number.

Type of Vehicle Sold
Check new, used, or demo and type its VIN.

Trade-in
All boxes must be completed if there is a trade-in vehicle.

Temporary Registration Form
A temporary registration form has been incorporated into the RD-108. To provide better customer service, the Department has eliminated the BFS-8 temporary registration form used to transfer plates to a newly purchased vehicle. The temporary registration form is contained within the shaded area of the RD-108 in the left column. A notice has been
sent to all law enforcement agencies in Michigan advising them of the change. Dealers should pay close attention to the new "Delivery Date" and the "Temporary Expiration Date" to make sure the expiration date is no more than 15 days after delivery of the vehicle.

Special Use Box
Check this box, if applicable.

Odometer Mileage
Enter the vehicle mileage at time of sale.  Check one box: "Actual Mileage," "Not Actual Mileage" or "Exceeds Mechanical Limits of Odometer" (odometer has rolled over).

Remarks
Use when additional information is required, such as name changes, relationship on family license plate transfers, tax computation on in-transit, federal excise tax on large trucks, lease tax number, tax exemption claim statements, etc.

Dealer Signature
Sign and print job title, e.g., owner, agent, etc.

Purchaser/Owner Signature(s)
All persons shown as purchasers must sign.

Expires On
For transfers, enter the current plate's expiration date; for new plate, leave blank.

Months
If buying a new plate, enter the number of months the plate is valid.  If transferring a plate, leave blank.

Plate Information
New Plate, Renewal or Transfer - Check as appropriate.

Yr, Make, Body Style
Enter from MCO, electronic inventory record or previous title.  Accuracy is essential.

License Plate Code
Enter appropriate license plate code:

Passenger.... Code 1
Motorcycle .... Code 2
Commercial. Code 3
Trailer ........... Code 4

Two-digit County Code
Enter the 2-digit county code (see Chapter 7, Section 7-3 of the on-line Dealer Manual.

Vehicle Number
Enter Vehicle Number

Weight or fee category
Determine and enter from Michigan License Plate Fees and Base Prices, booklet MV-118, for new vehicles or from previous title for used vehicles.

License Fee
For a new plate, enter the computed fee.

Driver License No./PIDs of All Owners/Lessees
To accommodate the requirements of the "repeat offender" legislation, the driver license/personal identification card spaces have been expanded and will accept up to three (3) entries. The three spaces are numbered with number 3 appearing above the "County of Residence" box. Effective October 1, 1999, dealers will be required to identify all owners of the vehicle. If any owner of the vehicle meets repeat offender registration denial criteria, all owners will be denied registration. Dealers may title the vehicle to show ownership but will not be able to secure registration for the vehicle.  More information on the repeat offender legislation will be provided closer to the October 1 implementation date.

County of Residence
Must be correct for the purchaser's address.

Title
Enter the title fee (plus late fee if needed).

Tax
Enter six percent sales tax (line 3 x .06).  If exempt, explain in the Remarks section.

Complete Name(s) and Address(es) of All Owners or Lessors
To accommodate legislation that requires the Department of State to capture lessor and lessee information, the former "owners" box has been split into two separate boxes. The
first box provides space to capture the owner or lessor information and the second box is provided to capture lessee information. This requirement does not take effect until October 1, 1999, so dealers should continue to submit a TR-114 Special Mailer to insure the title is mailed to the lessor's address.

Transfer Fee
Enter fee if license plate is transferred.  A transfer fee is not charged if plate is also being renewed.

Total
This figure should match amount of the check.

Full Rights to Survivor
When there is joint ownership, check the appropriate box.

Insurance Company
Enter company name (not agency name) and policy number.  Verify proof of insurance for new plates and renewals.  Fax or photocopies are acceptable.

Vehicle Stock Number
Stock Number of Vehicle

First Secured Interest
Show name and complete address (or enter "NONE").

Second Secured Interest
Use only if applicable.

Bill of Sale
Enter purchase price and applicable charges of finance contract.

Temporary Registration Number
Enter, if one is issued.

Temporary Fee Charged
Dealers may now charge customers $1.00 for the BFS-4 temporary registration used by the customer while waiting for a new license plate to be purchased by the dealer. The temporary registration information has been moved to the right column and a check box has been added to assist dealers in making the required disclosure to their customers if they charge the $1.00 fee. According to the Michigan Department of Treasury, the $1.00 temporary registration fee is a taxable item and must appear in line 2, "Other Taxable Charges," if charged to the purchaser.

Salesperson
This information is not required by the Michigan Department of State.
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